
Subdivision Plat Submittal and Review Process 
 
 

Applicant

Development Services intakes the request for 
LOC Completeness Review, applicable fees 

and assigns a plat ID #. 

After ID # is assigned, applicant submits 
complete package to agencies issuing 

LOC and reviewing departments/agencies. 

Planning CPS SAWS Parks 
& Rec 

Phone Cable 
TV 

Tax 
Office 

Others as 
applicable

Notify status to 
applicant and 
Development 
Services Dept. 

Incomplete Complete 

Technical 
Review 

Issue LOC
Letters to Applicant 

Application for plat 
approval 

Development Services 
conducts review for 

completeness 

Incomplete Complete 

Review by Planning 
Commission or 

Director 

Revision

Plat flow chart May 02 
 

Development 
Services 

Notification & 
Mail Out 

 (if applicable) 

Complete Incomplete 
(revise as needed)

Certifying 
Agencies Reviewing 

Agencies 

Applicant 

50 days major 
subdivision; 

10 days minor 
subdivision 

C
om

pl
et

en
es

s R
ev

ie
w

 (5
 d

ay
s m

in
or

 su
bd

iv
is

io
n;

 1
0 

da
ys

 m
aj

or
 su

bd
iv

is
io

n)
 

Te
ch

ni
ca

l R
ev

ie
w

 
Fi

na
l S

ub
m

itt
al

- C
om

pl
et

en
es

s R
ev

ie
w

 =
 5

 w
or

ki
ng

 d
ay

s 


